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David Young Community Academy





Employment
SUPPORT STAFF
PLEASE COMPLETE THIS FORM USING BLOCK CAPITALS AND BLACK INK

	Post Applied for:  





Where did you see the position advertised?

_________________________________________






	Your application should be returned to:

Mrs Jane Viney – Administration Manager
David Young Community Academy
Bishop’s Way, Off North Parkway
Leeds
LS14 6NU


PERSONAL DETAILS
	Surname:


	Forename(s):

	Previous Surname:

Date of Birth:
	Title:      Ms           Mrs         Miss          Mr        

    Other (please state):



	Home Address:
Post Code:
	Daytime Telephone No:
Evening Telephone No:

Mobile Telephone No:

E-mail Address:

Do you hold a current driving licence?    YES/NO


	National Insurance Number:
	
	
	
	
	
	
	
	
	
	


REFERENCES
Please give details of two referees who may be asked to provide confidential information.  One should be your current employer.  Referees will not be approached without your permission.  Please indicate whether or not we can approach your referees before interview (please tick relevant box.)

	Name
	Address
	Telephone No. & Fax No.
	Occupation
	Are you happy for us to contact before interview?

	1.


	
	
	
	Yes

No
	

	2.


	
	
	
	Yes

No
	


ALL EMPLOYMENT HISTORY: (in chronological order, current or most recent first)
N.B – Please explain any employment gaps in an accompanying letter
	Employer’s Name/Address/Telephone No.
	Position 
	
	Salary / 
	Dates
	Reason for 

	
	Held
	FT/PT
	Wage
	From
	To
	Leaving

	
	
	
	
	
	
	

	Experience Gained and Key Responsibilities:



	Employer’s Name/Address/Telephone No.
	Position 
	
	Salary / 
	Dates
	Reason for 

	
	Held
	FT/PT
	Wage
	From
	To
	Leaving

	
	
	
	
	
	
	

	Experience Gained and Key Responsibilities:



	Employer’s Name/Address/Telephone No.
	Position 
	
	Salary / 
	Dates
	Reason for 

	
	Held
	FT/PT
	Wage
	From
	To
	Leaving

	
	
	
	
	
	
	

	Experience Gained and Key Responsibilities:



EDUCATION DETAILS
General Education

	
	Dates
	
	

	School/College
	From
	To
	Qualification
	Result/Grade

	
	
	
	
	


Further Education (if applicable)
	
	Dates
	
	

	College/University
	From
	To
	Qualification
	Result/Grade

	
	
	
	
	


Courses/Training

	Course Title
	Dates
	Duration
	Qualification (if any)

	
	
	
	


ADDITIONAL INFORMATION

Please use the space below to demonstrate that you have the skills, knowledge and experience to meet the criteria outlined in the personnel specification.  Please include details of home based work, work in the community or with voluntary groups and your leisure interests to support your application (continue on separate sheet if necessary).
	


Important Notes
Rehabilitation of Offenders Act (1974)

Posts which involve substantial access to children are exempt from provisions contained within this Act under which the job applicants are entitled to withhold information about any previous criminal background which would otherwise be considered ‘spent’ under the terms of the Act must be declared.  If the job for which you have applied involves substantial access to children and if you are called for interview, we urge you to disclose any previous criminal background.  If you are the successful applicant you will be provided with a Criminal Records Bureau disclosure, application and consent form. Failure to complete this form will result in your application not proceeding any further.  The possession of a criminal record will not automatically debar you from consideration for the post for which you have applied.  Any information given will be treated as confidential and will only be used in relation to the post for which you have applied.

Policy Statement

David Young Community Academy and its employees are committed to safeguarding the rights of the child, the child’s safety and emotional well being, and the protection of the child from all forms of abuse. All posts are subject to an enhanced criminal records background check.
DYCA is an equal opportunities employer.
Declaration
If a candidate for any appointment canvasses a member of the Academy’s Senior Management Team or Governing body, either directly or indirectly, she/he shall thereby be disqualified from the appointment.

I confirm that the information I have provided is true and accurate.

Signed:  








Date:  





FOR OFFICE USE ONLY
Shortlisted for interview:  YES/NO

References taken up:  YES/NO


Appointed? YES/NO  date:



          DYCA App Form – Nov 2010








