	[image: image1.jpg]David Young Community Academy




David Young Community Academy

Job Description

Para-Teacher Grade 5

(Salary Range £18,699 – £19,699 pro rata)
Responsible To :    Assistant Vice Principal through class teachers.

Responsible For : Classes and students timetabled to support and / or supervise

	Key Focus
	1. To support teachers by:

· Undertaking classroom activities as directed by teachers to support teaching and learning process

· Assisting in the preparation of resources

· Marking students’ work in accordance with DYCA policies and teacher instructions

· Undertaking administrative duties as requested by teachers

· Inputting data to support DYCA policies in Assessment, Recording and Reporting

· Maintaining SEN records in accordance with statutory procedures, DYCA policies and as directed by Assistant Vice-Principal

· Liaising with Learning Resource staff and ICT staff  to ensure teachers requirements are met in order to ensure high quality teaching and learning

2. To support students by:

· Assisting the teacher in the classroom as timetabled

· Responding to student needs as they arise in the classroom

· Running Homework Clubs during Session Three

· Undertaking break and lunchtime activities

· Undertaking examination invigilation duties

3. To ensure that classes are appropriately managed during times of teacher absence through:

· Working with teachers to prepare appropriate lessons / resources when absence is known in advance

· Compiling appropriate lesson activities / resources in liaison with other teachers, Lead Practitioners and Assistant Vice-Principal when absence is not known in advance

· Taking responsibility for supervising classes during teacher absence as directed by Assistant Vice-Principal



	Quality Assurance
	1.To work on continually improving the quality of teaching and learning through:

· Participating in programmes of support \ paired teaching\ cover supervision

·  Participating in appropriate professional development as provided by DYCA or external providers

· Participating in performance management

2.To ensure that most pupils make good progress and achieve well by:

· Ensuring that the individual needs of pupils are well catered for .

· Assisting in ensuring the level of challenge set for pupils is realistic and pupils are productive.

· Delivering to small groups as directed by teachers

3.To meet with teachers to review lesson plans and their role within them on a regular basis

.

4.To inform Vice-Principals immediately of any Health and Safety or Child Protection concerns that arise.

5.To undertake the identified Para-Teacher role in implementing all DYCA policies.

	Public Relations and Collaboration
	1. To attend all meetings identified by the Assistant Vice Principals and communicate the DYCA vision effectively at meetings.

2. To promote a positive ethos in all communications with Academy stakeholders.



	Role Review
	· This job description sets out the main duties and responsibilities of this post at the time of drafting. It cannot be read as an exhaustive list. It may be altered at any time in consultation with the post holder subject to the Finance Directors and Administration Managers approval.


	Safeguarding
	· This Academy is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment and individually take responsibility for doing so.
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